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FOR THE YEAR ENDED MARCH 31, 2017





WENDRON PARISH COUNCIL

RECEIPTS AND PAYMENTS ACCOUNT FOR THE YEAR ENDED MARCH 31, 2017

Y/E
31.03.2016

26,500.00
1,143.14
144.75
2,720.42
4,957.00
700.00
1,477.91

10,471.70

48,114.92

15,510.78
413.60
1,262.02
872.34
307.65
12.00
450.00
288.00

2,003.08

3,706.52
4,856.50

364.51
6,390.51
2,395.00

658.90
1,930.00
3,116.44

44,537.85

3,577.07

RECEIPTS

Precept

VAT reimbursement

Interest

Burial/Memorial Fees

LMP Footpath reimbursements
Other income

Grants

Booklets

Insurance claim

PAYMENTS

Salary & NI
Travel
Administration
Insurance
Telephone
Subscriptions
Audit

Hall Hire
Advertising

Bank charges
Legal fees
Councillors’ training
Election Expenses
Cemetery

Open Spaces

Play Area
Footpaths

S137 payments/donations
Maintenance
Capital

VAT

NET RECEIPTS/PAYMENTS

Y/E
31.03.2017

26,800.00
3,111.44
187.50
3,076.42
5,998.00

1,097.56

40,270.92

15,739.77
466.05
1,073.26
910.16
351.47
12.00
455.00
198.00

3,917.00
4,312.20

7,163.07
3,694.00
1,387.79
1,000.00
2,884.73

43,564.50

( 3,293.53)





WENDRON PARISH COUNCIL

BALANCE SHEET AS AT MARCH 31, 2017

Summary

Opening Balance as at April 1, 2016
Add receipts

Less payments

Represented by

Wendron Parish Council accounts

Cash at Bank as at March 31, 2017
Current Account
Deposit Account

LESS
Cheques written but unpaid as at March 31, 2017

301139 R.Sanders

PLUS
Receipts uncredited as at March 31, 2016

None

Gross Assets

£ 276.00

£ 276.00

£ Nil

£ Nil

44,624.45
40,270.92

84,895.37

(43,564.50)

41,330.87

3,969.59

37,637.28

41,606.87

41,330.87





WENDRON PARISH COUNCIL

SUPPORTING STATEMENT TO THE ACCOUNTS FOR THE YEAR ENDED MARCH 31, 2017
1. ASSETS
The assets owned by the Council as at March 31, 2017 are listed below (* estimated cost)

Community Assets £
Land
Land at Rame Cross (the Deeds are held by the Clerk) 1
Land at Carnkie (the Deeds are held by Randle Thomas) 1
Other Assets Estimated
Cost Replacement
£
Bus Shelters
Carnkie East 1,500* 7,000
Carnkie Village 1,500* 7,000
Penmarth 1,500* 7,000
Crelly 1,500* 7,000
Wheal Dream (North) 1,500* 7,000
Wendron 1,500* 7,000
Rame East 1,500* 7,000
Edgcumbe 3,600 7,000
Trevenen Bal 4,450 7,000
Burras 1,870 3,250
Porkellis 1,870 3,250
Rame Cross 1,870 3,250
Trewennack (Helston bound) 1,500* 7,000
Trewennack 1 6,500
Notice Boards
Burras 271 610
Carnkie 271 610
Porkellis 271 610
Penmarth 271 610
Wendron 271 610
Trewennack 271 610
Trevenen Bal 788 1,300
Edgcumbe 1,239 1,300
Rame Cross 530 1,000
Celtic Cross
Rame Cross 7,046 6,500
Wendron Cross 2,600 6,500
Office Equipment
Filing cabinet 50* 100
Furniture (at Stithians Lake)
2 benches 760 950
1 picnic table 243 375
4 Boundary stones 2,480 3,300
1 bench (Lawn Cemetery) 455 500
Play Area Equipment
1 slide 1,100* 3,000
1 set swings 600* 1,400
1 tower equipment 9,223 13,200
2 benches 870 1,000
Five Walks around Wendron
2,000 booklets (at cost £2.14 each) 4,280 4,280
Totals 59,551 134,615
plus land 2 2





Wendron Parish Council

SUPPORTING STATEMENT TO THE ACCOUNTS FOR THE YEAR ENDED MARCH 31, 2017 continued

2. INSURANCE

Wendron Parish Council is insured with Aviva Insurance Ltd Policy number 24414511CHC renewable on
June 1, 2017 for the following eventualities (policy excess £250.00)

Core Sections:

Public Liability £10,000,000 Limit of Indemnity
Hirers’ Liability £ 5,000,000 Limit of Indemnity
Employers Liability £10,000,000 Limit of Indemnity
Officials Indemnity £ 500,000 Limit of Indemnity
Libel and Slander £ 500,000 Limit of Indemnity
Money Non-negotiable £ 250,000

Negotiable Money —  Any Other Loss £ 1,000

Fidelity Guarantee £ 150,000 Limit of Indemnity

Increased cost of working £ 10,000 Limit of Indemnity
Loss of Revenue £ 10,000 Limit of Indemnity
Commercial Legal Protection £ 100,000 Limit of Indemnity
Office Equipment £ 5,000
Defibrillators and cabinets £ 5,000

Personal Accident (age 16-90)
Capital Benefits £100,000
Temporary Total Disablement £500pw

Keyman cover £400 per week up to a max of 26 weeks
Internet and e-mail  £50,000

Crisis Management £10,000

Contract works £75,000

Sums Insured:
Street furniture £83,297.64 (1% rise)
Bus Shelters

Carnkie East 7,152
Carnkie Village 7,152
Penmarth 7,152
Crelly 6,826
Trewennack 6,500
Wheal Dream 6,944
Wendron 6,944
Burras 3.250
Porkellis 3.250
Rame Cross 3.250
Edgcumbe 7,152
Celtic Cross
Rame Cross 6,502
Wendron Cross 6,502
4 Boundary stones 3,640
Playground equipment £17.457.63 (1% rise)
1 slide 2,899
1 set swings 1,323
1 tower equipment 13,235

3. BORROWINGS
As at March 31, 2017 the Council had no borrowings.






WENDRON PARISH COUNCIL

SUPPORTING STATEMENT TO THE ACCOUNTS FOR THE YEAR ENDED MARCH 31, 2017 continued

4. LEASES

As at March 31, 2017 there were no leases in operation. However, there is an agreement with Cornwall
Council that, in return for the supply of a bus shelter at Trewennack, Wendron Parish Council will insure and
maintain it.

5. DEBTS OUTSTANDING

As at March 31, 2017
VAT recoverable £2,884.73

6. TENANCIES

As at March 31, 2017 Wendron Parish Council holds the benefit of a lease (through the Carnkie Play Area
Association) from Mr S.Cruikshanks to that part of Chapel Farm on which the Play Area is sited. The land is
let at a peppercorn rent of £5 per annum payable on January 30" of each year until 2020. The lease ends
on January 29, 2021.

7. S137 PAYMENTS

Section 137 of the Local Government Act 1972 enables Parish Councils to spend up to the product of £7.20
per elector for the benefit of people in the area on activities or projects not specifically authorised by other
powers. The limit for this Council in the year of account was £16,545.60 (2,298 electors x £7.20) and
payments made were to:

Helford River Children’s Sailing Trust 100.00
Gareth Mitchell 200.00
Shelter Cornwall 75.00
Edgcumbe Methodist Church 860.00
Victim Support 60.00
Cruse Bereavement Care 60.00
William Jenkin CSCA South Africa Tour 50.00
South Kerrier Heritage Trust 100.00
Wendron C of E Primary School 739.00
Royal British Legion 100.00
Trewennack Show 250.00
Cornwall Air Ambulance 350.00

2,944.00

8. OTHERPAYMENTS

Section 214(6) of the Local Government Act 1972 provides that a burial authority may contribute towards
the expenses incurred by any person in providing or maintaining a cemetery in which the inhabitants of the
authority’s area may be buried. Under this power the following contributions were made from Parish funds:

Edgcumbe Methodist Church 375.00
Carnmenellis Churchyard 375.00
750.00

9. ADVERTISING
There were no costs attributable to advertising in the year:






WENDRON PARISH COUNCIL

SUPPORTING STATEMENT TO THE ACCOUNTS FOR THE YEAR ENDED MARCH 31, 2017 continued

10. COMMUNITY BENEFIT
In June 2016, Cyrah Power Ltd awarded Wendron Parish Council the sum of £25,000 to offset the impact of
the solar farm at Edgcumbe.

The following capital items have been purchased from this account

Wendron Cemetery replacement gates 2,000.00
Edgcumbe notice-board 1,239.00
Land at Carnkie 9,598.00

12,837.00

£12,163.00 from this award is therefore carried forward to the year 2017 — 2018

| certify that these accounts present a true and fair view of the financial position of Wendron Parish Council
at the end of the year 2016/2017

Signed ... (Responsible Financial Officer) Date ..o

These accounts were agreed at the Ordinary Parish Council Meeting on April 10, 2017 as presenting a true
and fair view of the financial position of Wendron Parish Council at the end of the year 2016/2017

Signed ... (Chairman) Date ....ooveiii e





		Community Assets                        £

		Land

		Cost            Replacement

		£

		Bus Shelters

		Notice Boards

		Celtic Cross

		Office Equipment

		Furniture (at Stithians Lake)

		Play Area Equipment

		Five Walks around Wendron

		Totals               59,551               134,615






WENDRON PARISH COUNCIL

2016 - 2017

BANK RECONCILIATION





WENDRON PARISH COUNCIL

BANK RECONCILIATION AS AT MARCH 31, 2017

Summary
Opening Balance as at April 1, 2016 44,624.45
Add receipts 40,270.92
84,895.37

Less payments (43,564.50)
Closing Balance as at March 31, 2017 41,330.87
Represented by
Wendron Parish Council accounts
Cash at Bank as at March 31, 2017

Current Account 3,969.59

Deposit Account 37,637.28

41,606.87
LESS
Cheques written but unpaid as at March 31, 2017
301139 R.Sanders £276.00
£ 276.00
PLUS
Receipts uncredited as at March 31, 2016
None £ Nil
£ Nil

Gross Assets 41,330.87





1/2

& Santander Business Account

Q For all Business Banking enquiries, please call
WENDRON PARISH COUNCIL 0800 731 6666, Monday to Friday 8am to
CHYLEAN SAINT KEVERNE ROAD 9pm or Saturday, 8am to 2pm.

MAWGAN

To help us maintain and improve our

CORNWALL customer service we may monitor or record
HELSTON your calls.
TR12 6AY

For the hard of hearing and/or speech
impaired, Text Relay service available

62301 013205 0076 E 39400

394 18001 0800 731 6666
.‘_"P.“::m‘, \
i A b ﬁ 0" Online Banking service and information
L available at www santander.co.uk

N Santander, Customer Service Centre, Bootle,
A \erseyside, L30 4GB

Your account summary for

1st Mar 2017 to 31st Mar 2017

Account name: WENDRON PARISH COUNCIL
Account number: 60013483 Sort Code 090154
BIC: ABBYGB2LXXX IBAN: GB71ABBY09015460013483

Statement number: 004/2017 Page 1 of 3

Balance brought forward from 28th Feb statement: £6,677.05 News and information
Total Credits - s : - -£0.00 ' e ' —
Total Debits -£2,707.46 Financial Services Compensation Scheme
Your balance at close of business 31st Mar 2017 £3,969.59 The Financial Services Compensation Scheme

(FSCS) depositor compensation limit was increased
from £75,000 to £85,000 on 30 January 2017.
We're updating our literature and website to show
the revised limit, but most businesses are now
covered up to £85,000. Note that a Sole Trader
that also holds a personal account would be
covered for £85,000 in total.

Please retain statement for future reference. To query any item contact the office shown above. VAT Registration number 466 2647 24

Continued on reverse

BX0094010101_17022017 %INDEX%=09015460013483.0042017.2017-03-31






n

‘. & Santander

WENDRON PARISH COUNCIL

66767 000106 0001 E 99999

CHYLEAN SAINT KEVERNE ROAD
MAWGAN

CORNWALL

HELSTON

TR12 6AY

996

Page number: 1 of 1

Account name WENDRON PARISH COUNCIL
Account number: 60023489 Sort Code 09 01 54

BIC: ABBYGB2LXXX

IBAN: GB54 ABBY 0901 5460 0234 89

Your transactions 27th Sep 2016 to 1st Apr 2017

Business Reserve Account

For all Business Banking enquiries please
call 0800 731 6666 Monday to Friday, 8am
to 9pm or Saturday, 8am to 2pm

To help us maintain and improve our
customer service we may monitor or record
your calls.

For the hard of hearing and/or speech
impaired, Text Relay service available
18001 08009123 123

W e-banking service and information available
at www santander.co.uk

=y Santander, Customer Service Centre,
Bootle, Merseyside, L30 4GB

Date Description Money in Money out f Balance
27th Sep Balance brought forward from previous statement 37,637.28
1st Apr Balance carried forward to next statement: 37,637.28
Santander UK plc. Registered Office: 2 Triton Square, Regent's Place, London, NW1 3AN, United Kingdom. Registered Number 2294747. Registered in England ®
and Wales. www.santander.co.uk. Telephone 0800 389 7000. Calls may be recorded or monitored. Authorised by the Prudential Regulation Authority and MIX

regulated by the Financial Conduct Authority and the Prudential Requlation Authority. Our Financial Services Register number is 106054. Santander and the Paper from
flame logo are registered trademarks.

responsible sources

w}::w:smg FSC® C007810

Continued on reverse..... BX0081010101_02082016







WENDRON PARISH COUNCIL

2016 - 2017

YEAR END EXPLANATIONS OF VARIANCES





WENDRON PARISH COUNCIL

BOX 3 TOTAL OTHER RECEIPTS
Variation — decrease of £ 8,144.00

£
VAT reimbursement higher + 1,968.30
Interest higher + 42.75
Burial Fees higher + 356.00
Churchyard maintenance grant equal 0.00
Footpaths higher + 1,041.00
Other receipts lower - 700.00
Donations Grants lower - 380.35
Legal fees (refund) lower - 10,471.70

Walks Booklets equal -

8,144.00






WENDRON PARISH COUNCIL

2016 - 2017

EARMARKED RESERVES





WENDRON PARISH COUNCIL

Earmarked Reserves

Capital Purchases
£12,163.00 is held for capital purchases.

This is the sum remaining from the community grant awarded to Wendron Parish
Council by Cyrah Power.

Clerk’s Retirement Gratuity

£3,057.60 is held for the Clerk’s Retirement Gratuity, which is provided for in his
Contract with the Council

This is calculated as follows
£5,824.00 (Lower Earnings Level) x 3.75% x 14 years on May 1, 2017 = £3,057.60






CWiLY

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority"™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

- Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014

Page 1 of 6






Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smaller authority here:

(JENDRON PAeisH Domcu—

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

1. We have put in place arrangements for effective
financial management during the year, and for the
preparation of the accounting statements.

s

‘Yes’
means that this smaller authority:

prepared its accounting statements in
accordance with the Accounts and

Audit Regulations.

including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

2. We maintained an adequate system of internal control,

Yes

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

with laws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on

its finances.

3. We took all reasonable steps to assure ourselves that
there are no matters of actual or potential non-compliance

YEs

has only done what it has the legal power to do
and has complied with proper practices
in doing so.

4. We provided proper opportunity during the year for the

during the year gave all persons interested the

exercise of electors’ rights in accordance with the ‘,ES opportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulations. this authority’s accounts.

5. We carried out an assessment of the risks facing this considered the financial and other risks it faces
smaller authority and took appropriate steps to manage Y ES and has dealt with them properly.

those risks, including the introduction of internal controls
and/or external insurance cover where required.

We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and control systems.

YES

arranged for a competent person, independent
of the financial controls and procedures, to give
an objective view on whether internal controls
meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in
reports from internal and external audit.

Yes

responded to matters brought to its attention by
internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either

smaller authority and, where appropriate have included
them in the accounting statements.

during or after the year-end, have a financial impact on this

YEs

In our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

9. (For local councils only) Trust funds including charitable.

Ng

disclosed everything it should have about

its business activity during the year

including events taking place after the year-end
if relevant.

has met all of its responsibilities where it is a
sole managing trustee of a local trust or trusts.

This annual governance statement is approved by this
smaller authority on:

Signed by Chair at meeting where approval is given:

| 1604 [2077

and recorded as minute reference:

Shade. O-. Ho%&«

Clerk:

[

Ak 10,2007 Rvogeoph T i J Py 18R

e

*Note: Please provide explénations to the external auditor on a separate sheet for each 'No" response. Describe how this smaller

authority will address the weaknesses identified.
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Section 2 — Accounting statements 2016/17 for

Enter name of

smaller authority here: wfﬂﬁﬁﬂN p&R,LQH QOU"" e

Year ending Notes and guidance

31 March Please round all figures to nearest £1. Do not leave any boxes blank
2017 and report £0 or Nil balances. All figures must agree to underlying

£ financial records. :

1. Balances brought Total balances and reserves at the beginning of the year as recorded
forward + ‘t\,@l-f{ ‘}“,\6?)" A in the financial records. Value must agree to Box 7 of previous year.

2. (+) Precept or Rates Total amount of precept (or for IDBs, rates and levies) received
and Levies B u,sm %,?00 A orreceivable in the year. Exclude any grants received.

3. (+) Total , Total income or receipts as recorded in the cashbook less the
other receipts T 2/‘ ,6'5 . |3, ‘ﬂ‘ #| precept or rates/levies received (line 2). Include any grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of all

,S S‘l ‘gm employees. Include salaries and wages, PAYE and NI (employees
i 3 : 4 and employers), pension contributions and employment expenses.

5. (-) Loan - Total expenditure or payments of capital and interest made during
interest/capital + (0) 0 the year on the smaller authority's borrowings (if any).
repayments <

6. (-) All other Total expenditure or payments as recorded in the cashbook less staff
payments B 29.02’1 2«'7. m ~| costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must equal
forward ' lth.b'kq ‘-II,33| | (1+2+3) — (4+5+6)

8. Total value of cash . The sum of all current and deposit bank accounts, cash holdings and
and short term & L}Ll ,b% L1 231 short term investments held as at 31 March — To agree with bank
investments < ~| reconciliation.

9. Total fixed assets 5&0{3 This cell shows the value of all the property the authority owns. It is
plus long term QQTMED 5‘q 553 made up of its fixed assets and long-term investments.
investments
and assets < ﬂ ‘KB

10. Total | 0 The outstanding capital balance as at 31 March of all loans from third
borrowings : 0 /| parties (including PWLB).

11. (For Local Councils The Council acts as sole trustee for and is responsible for managing
Only) Disclosure Trust funds or assets.
note re Trust funds No N.B. The figures in the accounting statements
(including charitable) 4 above do not include any Trust transactions.

| certify that for the year ended 31 March 2017 the | confirm that these accounting statements were approved

accounting statements in this annual return present fairly the by this smaller authority on:

financial position of this smaller authority and its income and

expenditure, or properly present receipts and payments, as l 0 /0“ Imrr ‘

the case may be.
and recorded as minute reference:

Signed by Responsible Financial Officer: ‘ AFHA (Q‘ ao'r, 7 P |',S |

L U‘ ‘I(MN\Q!\ : J Signed by Chair at meeting where approval is given:
T —
Date \ 190k (2017 | ‘ o BRale GL IS 00, |
(\3
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Section 3 — External auditor report and certificate

In respect of:

Enter name of

smaller authority here: “)ENDQON pANﬁH QO“ND\L-

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2017; and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

(Except for the matters reported below)* on the basis of our review of the annual return, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant
legislative and regulatory requirements have not been met. (*delete as appropriate).

/

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

(continue on a separate sheet if required)

3. 2016/17 External auditor certificate

We certify/de-ret-eertiy that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

* We do not certify completion because: /

7 s i
External auditor signature (_CW"VV%\ Wvaﬂzv\\n U A7,
: ] Y O - pate | { 7/C 2/ = -

External auditor name

5

Note: The NAO issued guidance applicable {o external auditors' work on 2016/17 accounts in Auditor Guidance Note AGN/02. The
AGN is available from the NAO website (www.nao.org.uk)
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Annual internal audit report 2016/17 to

Enter name of

smaller authority here: ‘-\)EHDQON pkKlSL{ COHNDIL

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Internal control objective Agreed? Please choose only
: one of the following

Not
covered**

A. Appropriate accounting records have been kept properly throughout the year. \j,is_g’

This smaller authority met its financial regulations, payments were supported by invoices, all ;
expenditure was approved and VAT was appropriately accounted for. \{(,{f

C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these. \{"4’3

D. The precept or rates requirement resulted from an adequate budgetary process; progress \i
against the budget was regularly monitored; and reserves were appropriate. &
E. Expected income was fully received, based on correct prices, properly recorded and promptly '\j""(‘
banked; and VAT was appropriately accounted for. ¥
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was N i ;} .
approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this smaller xg[g
authority's approvals, and PAYE and NI requirements were properly applied. ¢
H. Asset and investments registers were complete and accurate and properly maintained. \{5‘3'
I Periodic and year-end bank account reconciliations were properly carried out. \[@'

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments orinceme-and-expenditure), agreed to the cash book, supported by an \5 E“S
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only) Not

No applicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

NiA
For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

Name of person who carried out the internal audit ‘mg\{zﬁ ﬁ{wa f?\{{;ﬁ AAD P ﬁ- . ?:3"7 AAT b M5 ‘

Signature of person who carried out the internal audit ' : f} }}..uL,\:,aL, | Date iQ’T Oke 281 7 {

| *If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed). :
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if needed).
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Guidance notes on completing the 2016/17 annual return

1

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

10.

11.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness and accuracy before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair. ‘

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative

analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

Do not complete Section 3 which is reserved for the external auditor.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections All highlighted boxes have been completed?

All additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?

Section 1 ' For any statement to which the response is ‘no’, an explanation is provided?

Section 2 Smaller authority approval of the accounting statements is confirmed by the signature of the Chair

of the approval meeting?

An explanation of significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2017 agreed to Box 8?

An explanation of any difference between Box 7 and Box 8 is provided?

Sections 1 and 2 Trust funds — all disclosures made if a Council is a sole managing trustee? NB: Do not send trust

accounting statements unless requested.

Internal Audit report All highlighted boxes completed by internal audit and explanations provided?

*Note: The Practitioners’ Guide is available from your local NALC, SLCC or ADA representatives or from www.nalc.gov.uk or ‘
www.slcc.co.uk or www.ada.org.uk. 1
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